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Vision Business Support Services is a subsidiary company of West Nottinghamshire College.

Re-advertisement – Previous Applicants need not apply

Health & Safety Advisor

Health & Safety

Ref: VBSS21.09a
1. The Appointment

You will be part of a team that provide advice and guidance on Health and Safety issues to all users of the College. You will be required to promote good health and safety standards by your own personal actions and take ownership to support the resolution of any health and safety issues that might be brought to your attention. 

The ideal candidate will be required to be approachable possessing good inter personal skills, and be interested in the area of Occupational Health and Safety, as well as being prepared to undertake any additional training which might be required in order for them to fulfil their role. 

The role will require you to embed the college’s values; Respect, Integrity, Collaboration, High Expectations and Responsibility. 
2. The Post

2.1 Main Duties and Responsibilities

a) To take responsibility for the timely reporting of all risk or hazards to Departmental / Curriculum Lead and the Health and Safety Manager.

b) To provide advice and guidance to aid in the completion accident and incident reports where appropriate and within agreed timeframes. Undertake detailed accident investigations and RIDDOR’s investigations for internal and external organisations. Compile concise and accurate reports covering compliance, non-compliance and corrective actions.

c) To provide advice and guidance on health and safety issues within the framework of responsibilities, including supporting staff in the completion of the various different risk assessments.

d) Be responsible for leading on, co-ordinating the health and safety quality assurance programmes. This will involve developing and maintaining the programme cycle, to carry out assurance checks of health and safety on management owned systems within all active areas of the college; to provide recommendations, as well as ensure that any recommendations are acted upon within the given timeframe agreed upon by the inspection team. 

e) To take an active part in the Accident Investigation Team, to help establish active and latent failures.

f) Be responsible for the development and delivery of facilitated training for health and safety as appropriate.

g) Be responsible for the delivery and maintenance of the first aid and fire warden provision across college. 

h) Be an active participant in the College’s and other external health and safety networks.

i) Contribute to the development and maintenance of health and safety policies, procedures, guidance and codes of practice to ensure that all workplaces and learning activities are covered in accordance with current legislation and standards.

j) Deputise for the Health and Safety Manager as and when required.

k) Assist with the implementation of workplace monitoring throughout the college. 
l) To travel frequently between geographical locations in order to carry out the duties and responsibilities of the role.
2.2
Other Responsibilities

a)
To uphold and promote college policies and procedures, promoting those specifically applicable to this area of work, including the Equality & Diversity and Health & Safety policies and procedures and attend training as requested.

b)
To comply with the college’s own safeguarding policy and practices and attend training as requested.
c)
To keep up to date, so far as necessary, for the efficient executing of the job, with new legislation, procedures and techniques and attend relevant mandatory training.

d)
To be conversant with and participate in activities and developments at college, regional and national level which are relevant to the post.

e)
To present and promote an appropriate public image in representing the college group and its subsidiaries.
f)
To undertake any other duties as may reasonably be required commensurate with the post.

3. Skills, Qualities & Knowledge

	
	Essential
	Desirable

	Qualifications: 
	
	

	Maths to at least level 2 (or willing to work towards)
	(
	

	English to at least level 2 (or willing to work towards)
	(
	

	NEBOSH certificate.
	(
	

	Working towards or prepared to work towards Dipolma
	
	(

	CMIOSH (or working towards)
	
	(

	Training certificate
	
	(

	Experience 
	
	

	Minimum of 1 years relevant health and safety experience (within the last 2 years)
	(
	

	Experience of working in an educational / further education setting
	
	(

	Relevant experience of a professional H&S service in a large complex organisation.
	
	(

	A full, clean driving licence
	(
	

	To travel frequently between geographical locations in order to carry out the duties and responsibilities of the role.
	(
	

	Undertake accident investigation and report writing
	(
	

	Ability to make timely and balanced decisions; positively challenging the status quo where appropriate.
	(
	

	Ability to designing, planning and delivering training courses
	(
	

	Ability to undertake comprehensive audits and inspections and produce high quality reports.
	(
	

	Contribute to the development of policies, procedures and guidance 
	(
	

	Skills /Knowledge
	
	

	Demonstrate suitability to work with children and 

vulnerable adults including knowledge/understanding of

safeguarding and DBS compliance
	(
	

	Ability to work under pressure and to meet deadlines
	(
	

	Ability to work logically, methodically and accurately
	(
	

	Ability to work under pressure with an accuracy and attention to detail
	(
	

	Good organisational, administrative skills including time management
	(
	

	Ability to work on own initiative or part of a team
	(
	

	Well-developed communication skills to make presentations and explain complex issues.
	(
	

	Effective planning and organisational ability to manage workloads and balance priorities.
	(
	

	Skilled in communicating, influencing, negotiating, problem solving and decision making on a broad range of H&S matters
	(
	

	Ability to demonstrate sound analytical and problem solving skills.
	(
	

	The ability to use IT packages (for example Microsoft Word, Excel, Outlook and specialist software packages)
	(
	

	Qualities/Approach linked to college values 
	
	

	Demonstrate a positive approach to equality and diversity and customer service
	(
	

	Demonstrate an ability to take responsibility for own and others Health  and Safety at work
	(
	

	Ability to get on with and respect people of all ages 
	(
	

	Flexible and adaptable approach to work 
	(
	

	Well organised
	(
	

	Positive attitude
	(
	

	Ability to articulate clearly and objectively
	(
	

	The ability to remain calm in challenging situations
	(
	


4. Position within the College

The post-holder will be part of the Health and Safety Team and will report directly to the Health and Safety Manager. 
5. Terms & Conditions

a)
The post is offered on a Vision Business Support Services contract and is subject to those terms and conditions. 
b)
The salary will be £26,654 per annum. This is a spot salary. 
c)
You will be required to work 37 hours per week on a flexible basis.
d)

You will be entitled to 25 days leave annual leave (plus bank holidays) (pro rata for fixed term period).
e)
Other terms and conditions to be outlined in line with your contract of employment.
f)
The post holder may be located at any West Nottinghamshire College Group site and may be expected to travel as required.  You will however be given reasonable notice of any change in your principal place of work and be fully consulted.
6. The Application

Individuals with the appropriate experience, qualifications and personal qualities are invited to complete an online application form by 5pm on Tuesday 16th March 2021.
www.wnc.ac.uk/vacancies
THE COLLEGE PROMOTES EQUALITY OF OPPORTUNITY AND WELCOMES APPLICATIONS FROM ALL SECTORS OF SOCIETY. 

The college is committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment. All successful candidates are subject to a Disclosure and Barring Service check.  The successful candidate will be required to pay for the DBS check themselves, the cost (£44 for an enhanced disclosure) will automatically be deducted from their first salary payment.

It is an offence for anyone who is barred from working with children, young people and or vulnerable adults to apply for this position. 
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